CANDIDATE NEWSLETTER – MAY 2010
Welcome to Shell Personnel’s May Newsletter.  We hope it finds you well.
TIMESHEET REMINDER

A reminder to all temps to please ensure your signed timesheet is faxed to our office by no later than 10am on Monday mornings.  This allows us to process all pays by close of business on Mondays, avoiding any delays to you.  Remember - the quicker we do the payroll, the quicker the money will be in your bank!!

Temp of the Month 

Congratulations to Sharon Dickason who is Shell Personnel’s ‘Temp of the Month’ for May.  Thanks for all your hard work Sharon.  You can look forward to receiving a voucher in the mail for your effort!

Current Vacancies
Community Care Co-ordinator

Organised and enthusiastic person required to join a community benefit organisation as a Community Care Co-ordinator. Role entails co-ordinating service delivery of personal care and respite to clients and carers, and liaison with local service providers. Knowledge of the community and health care systems and rostering is highly desirable.
Customer Service Officer / Teller – Ringwood – Full Time

Customer Service Officer/Teller required within the banking industry.  Your attitude and enthusiasm for service and sales will see you develop strong relationships with the bank’s diverse range of customers and assist you in identifying additional products and services to meet their needs and contribute to the success of meeting branch sales targets. A Tier 2 Financial Services Qualification will be highly regarded. In return, you will receive comprehensive training & development.

Reception/Admin – Camberwell – 6-8 week temp assignment starting July
An experienced Receptionist/Administrator required for a 6-8 week temporary assignment to start in July. Must have a strong background in reception and administration as well as sound MS Office skills.
GET TO KNOW THE STAFF

Over the next few months we will be introducing the Shell team to you using the popular questionnaire 
‘3 Things About Me’!  This month, meet Joanna Adgemis – Recruitment Executive.

Three names I have been called
Adgemis, Jo, Joey

Three jobs I have had in my life
Beauty Consultant, Operation Co-ordinator, Recruitment 





Executive

Three places I have lived

Melbourne, Melbourne & Melbourne!

Three TV shows I like to watch
Underbelly, Sex and the City, Documentaries 

Three places I have been

Paris, Thailand, Greek Islands

Three of my favourite foods

Japanese food, lollies, watermelon

 Three of my least favourite foods
Veal, spaghetti bolognaise, pork

Three things I am looking forward to
Travelling to more countries around the world, owning my 





own home, ageing gracefully...lol

Article of the Month:

‘Temp Your Way Into Your Dream Job’
By Clive Hopkins 
The Sydney Morning Herald

You have your mind set on the job of your dreams. The trouble is, it's in a glamorous industry, such as the media or advertising, and half of the city is vying for the same position.

Rather than giving in, employment experts say taking a casual job with your employer of choice, even well below your skill level, could be your foot in the door. Getting to know the bosses, even if it's only a casual "hello" as you ferry a cup of coffee to them, can put you streets ahead of the opposition.

"Temping can lead to success," says business and executive coach Lesley Schoer, "particularly if you temp across several companies. A lot of these kinds of jobs are about building relationships, which will help you get permanent work."

The downside of the strategy are potential feelings of frustration at being underused and the fact that there are no guarantees you'll be seen as the right person for the job when it does come up. Employers may view with suspicion a resume filled with a succession of temporary jobs, for which you are overqualified.

Schoer says the key is making connections and letting it be known you are keen to move up in the world. "If you find a company you really like, stick with it," she says. "Always let it be known that you can do more and would like to do more."

She also suggests using this strategy within a smaller company, where a temp worker can try out a lot of different jobs. "Look for a company that has growth potential where you like the people and what they do," she says. "That is, look for a 'good fit'. If you get it right, the company will see the fit as well."

If you're serious about using a temp position as a stepping-stone to your dream job, then Jane Donnelly, senior regional director at recruiter Hays, explains how:

"You need to highlight yourself and go that extra mile. Be willing to do additional tasks and help in other areas." Also do all the obvious things such as turning up on time, not taking any sickness leave and not disappearing for interviews disguised as doctor's appointments.

"It may not be the exact job you want but treat it as if it is and treat it as if it's permanent." Importantly, you should get to know the team you are working with. Don't keep yourself to yourself. Integrate yourself with the culture of the organisation. For example, if the culture is one of expecting excellence, ensure that you do the same.

"Treat the job as if it's the nugget that's going to give you the career you desire." 

